IT Planning Consultant (Required: 3) 

Job Title: IT Planning Consultant 

Job Description: The IT Planning Consultant will assist the management in organizational functional Planning practices and procedures related to IT systems and platforms including developing and maintaining standard budgeting practices and planning procedures which Insure practical and efficient organizational and national planning.  

The IT planning Consultant will assist planning, organizing and conducting detailed management analytical studies and review the same for government organizations to define problems, identifying deficiencies and developing solution which enhance the organizational effectiveness, and provide the basis for management decisions .IT Planning Consultant while working with others , will assist in the development of IT plans that capitalize on the installed technology base and prudently employ new technology. 

Tasks & Responsibilities 

· Develops edits and maintains operating procedures and standards. 

· Serves as a consultant in work measurement, system studies or cost effectiveness analysis. 

· Provides assistance as required to government organizations to improve internal procedures that may be advantageous. 

· Suggests and implement organizational planning operational forms required for the various processes.  

· Conducts meetings on all levels of management for purposes of planning presentations, budget reviews, approvals of recommendations, etc. 

· Assumes additional responsibilities as assigned by the senior management. 

· Recognizes and identifies potential areas where existing IT planning policies and procedures require change, or where new ones need to be developed, and make recommendations in these areas. 

· Assist in changing budget schedules or planning documents. 

· Assist in structuring priorities for the planning functions to be completed. 

· Assist in initiating budget and planning policies, techniques and procedures. 

· Conduct and develop organizational performance and problems Monitor and analysis processes. 

· Relates Information Technology, enterprise systems and data processing with organizational planning consultation. 

· Evaluate government organizations hardware and software and reporting significant findings regarding organizational planning applications to the senior management. 

· Assist in the IT national level plans study and preparation. 

· Assist in the IT private sector organizations evaluation and classification. 

· Assist in the national information society profile and ICT indicators survey and preparation according to the international organizations 

Requirements. 

· Assist in preparation and Following up of Training and skill development plans for the planning area staff. 

· Preparing Arabic and English Reports concerning IT Technical and managerial issues. 

· Giving advice to IT committees and meetings for government organizations in the area of IT Planning. 

· Assist in technical offers evaluation in the area of IT Planning. 

Academic Requirements: 

· BS or BA degree in computer science, computer engineering or equivalent degree. 

Technical skills, Capabilities and Experience: 

· Minimum experience of 20 years in IT operations and/or development with minimum of 10 years proven experience of supervisor, administrative or systems procedures analysis experience, organizational planning and budgeting are required as well. 

· (Additional 2 years required in case the academic degree mentioned in 4 above is equivalent). 

· Proven working experience in using worldwide approved planning systems, tools, and methodologies. 

· Experience in areas of operations planning. 

· Experience in applying IT governance concepts and methodologies on organizational level. 

· Knowledge of office automation, Information Technology techniques and practices, and forms and records management 

· Proven experience in project management (PMP) and using project tools. 

· Experience in study, manage, develop, implementation & follow up document and maintain governmental IT related systems and projects. 

· Experience in IT operating environments and platforms (operating systems, DB management systems, development tools & languages). 

Required Certification and Training and / or certification in: 

· -Project management. 

· -Systems Development Methodology. 

· -Systems Development Documentation. 

· -Systems Analysis and Design. 

· -Operating systems, development tools & languages and DB Management systems. 

Personal & Administrative Skills 

· Excellent command of Arabic languages (Read, Write, Speak, Understand). 

· Ability to express complex technical concepts effectively, both verbally and in writing. 

· Excellent analytical and organizational skills are necessary 

· Ability to work independently with limited supervision. 

· Ability to work well with people from different disciplines with varying degrees of technical experience. 

